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®

eJob Bidding on www.LiteBlue.usps.gov

 Review Position Information

 Enter Bids

 Change Bids

 Withdraw Bids

 Confirm submitted Bids 

 Review complete Bid History

 Exercise Retreat Rights

Automated Bidding 
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Automated Bidding 
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Access eJob Bidding from www.LiteBlue.usps.gov

Automated Bidding 

Click eJob Bidding
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®
Automated Bidding

Read message 
and click 

continue button
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Automated Bidding 
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Click here to 
access the 

current Posting

Automated Bidding 
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Verification Page 
Is this you? 

Are you on the 
right Posting?

All available 
positions for 
bid selection 
are displayed.  

Automated Bidding
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Click inside  
check box of 

preferred 
position

Enter choice 
number

Automated Bidding
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You may enter bids for 
one or more positions by 

clicking in the 
appropriate check boxes

An error 
message will 

be displayed if 
the choice 

numbers are 
not entered

Automated Bidding
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Choice order 
is recognized 

even if not 
consecutive

Automated Bidding



12

®

Double 
click on Job 

Slot for 
position 
details

Click here 
to open or 

close detail 
window

Automated Bidding
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Automated Bidding

Job Slot  
position 

details for 
a carrier 
position.



14

®
Automated Bidding



15

®

A confirmation 
screen is 
displayed

Automated Bidding
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Click “YES” to 
Display 

Employee Bid 
Count

Automated Bidding



17

®
Automated Bidding

Employee 
Bid Count 

Display
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®

Print your Bid 
Count 

information

Automated Bidding
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Click to display 
bids entered for 

the current 
posting

Automated Bidding
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Click printer 
icon to print a 
copy of your 
bid activity

Automated Bidding
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To view  
position details, 

enter Job ID.

Automated Bidding
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Display of 
Position 

Information 
(First Part)

Automated Bidding
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Display of 
Position 

Information
(Second Part)

Automated Bidding
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®

A confirmation 
screen is 
displayed

Automated Bidding
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First step to 
withdraw bids, is 

to click on 
Posting Number.

Automated Bidding
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Now click on the 
check box to 

withdraw one or 
more selected 

positions.  Than 
click on   

“Submit”button.

Automated Bidding
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Automated Bidding
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Confirmation Screen

BIDS SUCCESSFULLY
WITHDRAWN!

Automated Bidding
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Here’s another type of 
confirmation that you 

have withdrawn all 
entries for this posting.

This screen also 
indicates your total 

successful bid count.

Automated Bidding
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Now lets view  a 
carrier position 

Automated Bidding



36

®

Display of 
Position 

Information 
(First Part)

Automated Bidding
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Display of 
Position 

Information
(Second Part)

Automated Bidding
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Display of 
Position 

Information
(Last Section)

Automated Bidding
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To exit the eJob 
Bidding 

Program, click 
on “EXIT”

Automated Bidding
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Log Out 
Screen

Automated Bidding
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Report any bid problem encountered  
to your Manager.

Note any error messages received in 
order to assist in researching your 
eJob Bidding problem.

Note the date and time of any error 
message.

Automated Bidding
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Automated Bidding

Remember: Automated Bidding Systems (web & phone) are quick, 
easy and available 24 hours a day, 7 days a week during a posting’s 
bidding period.

Your EIN and Postal PIN are needed to access the Automated Bidding 
Applications.

This process will have no change to seniority rules as provided in the 
USPS Bargaining Contracts 

At 11:59 PM Central Time, on the scheduled day, the posting closes and
is removed automatically from the automated bidding applications.


